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1. O01mue moJI0KeHu st

1.1. IlpaBuia nonb30BaHus HIKOJIBHOW OMOIMOTEKON OpraHU3alMK CPEIHETO

oOpazoBaHus pa3padboranbl Ha ocHOBe [lomoxkeHus: 0 OuUbIMOTEKE OpraHu3aIun

CpeaHero oopa3oBaHuUsl.

1.2. TlpaBuna MOJIb30BaHUSI IIKOJIBHOW OWUONHOTEKOW - JIOKYMEHT,
OTIPEIEIISIIONINI B3aMMOOTHOIIICHUSI YuTaTeNe ¢ OMOIMOTEKON U onpeiesieT o0t
MOPSJIOK OpraHu3aly OOCTY>KUBAHUS YMTATENed, MOPSIOK JocTyna K ¢oHAaM
OuOIMOTEeKH, TIpaBa M 00S3aHHOCTH YUTATeNIe U OMOIMOTEKH.

1.3. bubnuoTeka mpencTaBisieT BCEM yYacTHUKaM 00pa30BaTEeIbHOIO Mpolecca s
X CaMOCTOATENTHHOM W caMoo0pa3oBaTeNbHON PAOOTHI: aAMUHUCTPAIMH IIKOJIBI,
MEJarornuYecKoMy  KOJUIEKTUBY, YYallUMCS M POJUTENAM (Jajiee YMTaTeH)
CcBOOOIHBIM JOCTYyn K 0O0pa3oBaTelbHOM M MEJarormyeckoil uHdopmamuu ¢
UCIIOJIb30BAaHUEM  TPAJUIIMOHHBIX (QOpM U  METOJ0OB  OMOIMOTEYHOTO U
nH(popMaIMOHHO-0UOIMOTrpaPUIecKoro 00CTyKUBAHUS.

1.4. Pexum paOoTel OMONMOTEKH OIpEAeNseTcd IUPEKTOpPOM IIKOJbI B
cooTBeTcTBUM C [IpaBuiiaMu BHYTPEHHErO paclopsiika OpraHU3alllud CpPEIHEro
oOpa3zoBaHusl.

2. Tlopsinok mosib30BaHusi OMOJIMOTEKOI

2.1. bubnuoteka 06cIyXKMBaET UnTaTENEH HA AOOHEMEHTE U B YUTAIIBHOM 3alle.

2.2. K ycnyram uuraresneil npenocTanisieTcs: GOH YHUBEPCATBHOM 110

OTPACIIEBOMY COCTaBY JINTEPATYPhl HA TPAIULIMOHHBIX (KHUTH, IEPUOJUUYECKHE

U3JIaHus) U AeKTpoHHbIX HocuTelsix (CD-ROM, mynbrumenua) uadopmariu:

y4e0HOM, XyI0KECTBEHHOH, CIIPABOYHOM, HAYYHO-TOMYJIIPHOM, HAYYHO-

NEJAarornYeCKON U METOANYECKOM JTUTEPATYPHI.

2.3. 3anuch yuTaresne B OMOJIMOTEKY NPOBOIUTCS HA aDOHEMEHTE:

- YYaIllUXCs — MO CIUCKY KJIAccoB (TPyMM) B MHAUBUAYAJIbHOM MOPSIKE;

- IEJaroroB, COTPY/IHUKOB IIKOJIbI, POJAUTENEH — [0 YIOCTOBEPEHUIO JINYHOCTH.

2.4. Ha xaxa0ro yuTaTesl 3aM0JIHIETCS YATATEIbCKUN (POPMYIISIp yCTAHOBIEHHOTO

oOpasla, Jarolui TpaBo MOJIb30BaHUS OHOIMOTEKOM.

2.5. Ilpu 3anucu B OMOIUOTEKY YATATEIH JTOKHBI O3HAKOMUTBHCS C MPaBUIaMU

M0JI30BaHUSI OMOJIMOTEKON M MOATBEPAUTH 0053aTEICTBO 00 UX BHIMOJIHEHUU

CBOCH TMOJIMUCHI0O HAa YUTATEIbCKOM (QopMyJisipe.

2.6. YutaTenbCKU W KHUXKHBIN (popmynsap dbukcupyioT (akT U AaTy BblAauu

YUTATEN0 JTOKYMEHTOB M3 (GoHAa OMONMOTEKM W TpHeMa Ux OMOIMOTEeKapeM.

2.7. Ilopsigok TOJIb30BaHUS AOOHEMEHTOM.

2.7.1. Cpok monb30BaHHUsS JOKYMEHTaMu M3 (poHIa abOHEMEHTa W HuX

KOJIMYECTBO, OTPAHUYEHBl U ONpEeAeNAoTcsS AU(PPHEepeHIIUPOBAHHO:

- YATATEJIb UMEET MPaBO MOJIyYUTh Ha oM He Oojee 5 uznanuii (0e3 yueOHUKOB);

- yueOHas uTepaTypa BBIIA€TCS HA CPOK H3YYEHHUS COOTBETCTBYIOILETO

npeamerta (¢ o0si3aTeNbHON NepeperucTpalueld B Havajie yueOHOro roja);

- METOJMYECKasl JIMTepaTypa BbIJAETCS Ha CPOK Ha 1 Mecsl, a Mpu HaIUYUU

JIOCTAaTOYHOT'O KOJIMYECTBA IK3EMIUISIPOB — HA CPOK HM3YyUCHHS

COOTBETCTBYIOIIETO MpeaMeTa (C 00s13aTebHOM nepeperucTpalueid B Havaie

y4eOHOTO TO/a);

- 171 BHEKJIACCHOTO YTEHUS (XyJ0KECTBEHHAsl, HAyYHO-TIOMYJIApHAasl,

NO3HaBaTeIbHAsd JUTEpaTypa)— 15 nHei.



2.7.2. Cpok mMoiab30BaHUsl JOKYMEHTAMHU MOXET OBbITh MPOJJICH, €CIM Ha HUX
HET CIpOoca CO CTOPOHBI JIPYTUX YUTATENEH, UJM COKPAILEH, €CIM W3/IaHHE
UMEETCS B OJIHOM DJK3EMIUIIPE WJIHM MOJIb3YEeTCs] MOBBIIIEHHBIM CIPOCOM.

2.7.3. Kak mpaBuio, HE MOJJIeKaT BbIAAYE HA JOM: TEKyIllas IEpUOJUKA, PEIKUE
U [ICHHBIC W3/IaHUs, a TAKXKe MOCIECTHUN I €IMHCTBEHHBIN SK3EMIUISP U3/IaHMUS,
xpansierocsi B QoHue. B ciyyae uX BblAaud ¢ 4ydTaTes B3UMAeTCs 3aJIor,
CyMMa KOTOPOTO 3aBUCUT OT LIEHHOCTH H3JaHHUS.

2.8. Ilopsinok TOJIB30BAHUSI YUTAJIBHBIM 3aJIOM.

2.8.1. JlokymMeHThI, IpeIHa3HauYEHHbIE ISl UCIIOJIb30BaHUS B YMTAIIBHOM 3ajie, Ha
JIOM HE BBIJAIOTCS.

2.8.2. DHUMKJIONEANH, COPABOYHBIC, PEAKHE U LICHHBbIC MU3JaHUSA, a TaKKE

NEPUOJNYECKUE U3IAHMS] BBIIAKOTCS TOJIBKO ISl pa0OTHI B YUTAIBHOM 3aJI€.

2.8.3. KomnyecTBO JIOKYMEHTOB, C KOTOPbIMM pabOTaeT 4YuTaTelb B
YUTAJILHOM 3ajie, HE OrpaHUYMBAETCA.

2.9. Yurarenu (3a HCKIIOYEHUEM ydaluxcsl 1-2-X KIaccoB) paclUChIBAIOTCS
B UUTaTeNbCKOM  (opmysisipe 3a KaxAbld SK3EeMIUIp HM3JaHUM, BO3BpalCHUE
JIOKYMEHTOB (PUKCUPYETCSl MOJNUCHI0 OMOIMOTEKApS.

2.10. Ilo ucteyeHun cpoka TOJB30BaHUS JIOKYMEHTaMU OHMOIMOTEKaph
JieaeT HAlNOMHHAHME YHUTATENI0 O HEOOXOJMMOCTH BO3BpaTa JOKYMEHTOB B
JECSATUIHEBHBIN CPOK. EClIi TOKYMEHTHI B 3TOT CPOK B OUOIMOTEKY HE BO3BpAIICHBI,
OnbOIMoTeKaph HAMPABISAET POIAUTENSIM ydamerocs (Wiau JUlaM, UX 3aMEHSIOIINM),
MUCBMEHHOE TpeOoBaHME 00 WX BO3BpaTe WM B ClIydyae YTEPU 3aMEHBI B TCUCHHE
JIBYX MECAIIEB PAaBHOLICHHBIMU MO COJEPKAaHUIO U CTOUMOCTH JJOKYMEHTaMH.

2.11. Ilopsioox evioauu yueOHUKO8 U YUeOHbIX NOCOOUU YUAWUMCH:

2.11.1. YueOHuKamMu y4amuecs IIKOJbl  OOECIEYMBAIOTCS  COTJIACHO
JEUCTBYIOIIEH HMHCTPYKLIMH.

2.11.2. B nHawaine yuyeOHOTO TOJa BblJaya Yy4YeOHMKOB Ha KJacc
MIPOU3BOJIUTCS 4Yepe3 yuuTenedl 1-4 kmaccoB, KIIACCHBIX pykoBomuTened 5-9
KJIACCOB.

2.11.4. 3a KaxIplii TOJYy4YeHHBIA y4eOHHMK  ydamuecs  (POJIUTENH)
pacniuceiBatoTcss B «BemomocTu Ha mosnyueHue ydeOHUKOBY», KOTOPBINM — claercs
OubIMoTeKapio.

2.11.5. B xonme y4deOHOTO TOJa YydalluMecs CHAIOT BCE yYEOHUKH
KJIACCHOMY PYKOBOJMTEIIO.

2.11.6. BeiObIBarompie ydaniiecsi JUYHO CIAI0T YYeOHWKH OuOIHOTeKapro.
[lepen BBIOBITHEM M3 IIKOJBI y4Yalldecs OO0S3aHbl IOJHOCTBIO PaCCUUTATBHCS C
OHOIMOTEKOM.

2.11.7. Yuebuble m0COOMS, MpeaHA3HAYEHHbIE i1 pabOThl Ha YpOKax,
BBIJIAIOTCS B KAOMHETHI MOJ1 INYHYIO OTBETCTBEHHOCTh 3aBEYIOIINX KaOWHETaMH Ha
BECh YUEOHBIN TOJI.

3. [IpaBa, 00s13aHHOCTH YUTaTEJ e

3.1. Uuratenu 6uOIMOTEKH UMEIOT MPABO:

3.1.1. Tlonb3oBaTbcs cCIpaBOYHO-OMONIHOTpAPUUECKUM U HH(POPMALUOHHBIM
o0cITy’KUBaHUEM OMOJIMOTEKHU.

3.1.2. CBoGoaHoro gocrymna kK ¢goHmaamM OHOIUOTEKH.

3.1.3. Tlonmy4yats moNHY0 uHOpMaMI O cocTaBe (oHAa OMOIMOTEKU U
MPEIOCTaBISIEMbIX OMOIMOTEKON yCIyrax.

3.1.4. Tlomy4yaTh KOHCYJbTATUBHYI0 W MPAKTUYECKYIO TOMOIIb B TOUCKE H
BBIOOPE JIOKYMEHTOB U JPYTUX UCTOYHUKOB MHGOPMAIIHH.



3.1.5. [Tonb3oBaThCs CIPaBOYHO-OUOIMOrpapuIecKuM anmnapaTromM
OMOIMOTEKU: TPATUIUOHHBIMU KaTajloTaMU U KapTOTEKaMH U HUX 3JIEKTPOHHBIMU
BEPCUSIMU.

3.1.6. ITonyyaTs BO BpEMEHHOE TOJIb30BaHHE HAa aOOHEMEHTE U B YHUTAJIbHOM
3ajie TMedaTHble M3JaHUS M JpYrue MCTOYHUKA WHGOpPMAIMU, B YCTAaHOBJICHHOM
MOPSIJIKE.

3.1.7. IlponneBath CpOK TMOJB30BaHMS JTOKYMEHTaMH, B3ATbie W3 (OHJA
abOHEMEeHTa.

3.1.8. I[lpuHuMaTh ydacTue B MEPOIMPHUATHSAX, MPOBOJAUMBIX OHOIMOTEKOM,
OKa3bIBaTh NMPAKTUUYECKYIO MOMOIb OUOIHOTEKE.

3.1.9. Tlonb30BaThCsl MOMONHUTEILHBIMU TUIATHBIMUA YyCIIyraMu OHOIMOTEKH,
COITYyTCTBYIOILIMX OCHOBHOMW JEATENbHOCTH OMONIMOTEKH, cornacHo «llonoxeHuto o
IUIATHBIX yciIyrax OMOJMOTeKW» (IepeYeHb W CTOMMOCTH JIOMOJIHUTEIBHBIX YCIyT
onpenensieTcss KaXI0W OTAeIbHOM OMOIMOTEKOM M YTBEPKIAETCS JTUPEKTOPOM
IITKOJIBI ).

3.1.10. ITomyuats OCHOBBI OoubnuoTeuHo-oubIMorpaduyeckux
MHPOPMAIIMOHHBIX ~ 3HAHWI, HABBIKW M YMEHMS CaMOCTOSTENBHOIO  IIOMCKa
nHpopManuu.

3.1.11. B cnyuae kOHGMIUKTHOW cUTyanuu ¢ OuOimMoTekapeM oOpamaThecsi K
JTUPEKTOPY IIKOJBI.

3.2. Uuratenu OMOIMOTEKU OOS3aHBI:

3.2.1. Cobmronath mpaBwWiia TOJIB30BAHHS OWOIMOTEKOM.

3.2.2. ExxerogHo B Hayasie y4eOHOTO ro/ia MPOXOIUTh MEPEPETUCTPALIUIO.

3.2.3. Cobmonars B OMOIMOTEKE TUILIMHY U MOPSIOK, HE BHOCHTH OOJbIINE
noptdes u CyMKU B IOMEUICHUE.

3.2.4. BepekHO OTHOCUTBCS K JIOKyMEHTaM, IMOJY4YeHHbIM U3 (doHAa
OubnmoTexkn (HE aenaTh Ha HHUX IMOMETOK, TOJYePKUBAHUN, HE BBIPHIBATH, HE
3aru0arh CTPAHMUIL U T.]1.), 000PYyI0BaHUIO, UHBEHTAPIO.

3.2.5. He BbIHOCUTH JOKYMEHTHI W3 MOMEIICHHUS OMOIMOTEKU, €CITU OHU HE
3aMKCaHbl B YUTATEIILCKOM (PopMyJIsipe.

3.2.6. Tlomp3oBarbcsi (POHIOM UYHMTAIBHOTO 3aJla TOJIBKO B TIOMEIICHUU
OUOITMOTEKH.

3.2.7. He wHapymarb TOpPSIJOK pACCTAaHOBKM  JIUTEpaTypbl B GOHIE
OTKpPBITOTO  JIOCTYTa, HE BBHIHUMATh KAapTOYKA W3 KATAJIOTOB W  KapTOTEK, HE
3aX0auTh 0e3  paspemieHuss OUONMMOTEKapss B  CIy)XeOHble  TOMELICHHUS U
KHATOXPaHEHUE.

3.2.8. Ilpu mnony4YeHUW TMEUATHBIX JIOKYMEHTOB OHMOJMOTEKH 4YHUTaTElb
JOJKEH yOenuThCs B OTCYTCTBUM JA€(PEKTOB B HEM (BbIpBaHHbIE CTPaHUIBL,
3aMuCH B IOKYMEHTE U T.J.) U B ClIydyae OOHapyXeHHus: JIe(EKTOB COOOIHUTH 00 3TOM
OubnuoTexkapro, KOTOpbIM 00si3aH  clejaTh COOTBETCTBYIONIIYIO TIOMETKY B
nokymeHTe. OTBETCTBEHHOCTh 3a OOHapy>KeHHble JeDekThl B  CIaBaeMbIX
JIOKyMEHTaX HECeT MOCIEIHUMN MOJIb30BaTEb.

3.2.9. PaciuchiBaThCsi B YMTATENHCKOM M KHIDKHOM (OPMYJISipe 3a KaKIbId
MOJTyYEHHBIH JOKYMEHT (MCKIIIOUEHHE: yJallluecss HayalbHbIX KIIACCOB).

3.2.10. Bo3BparmaTh JOKYMEHTHI B OMOJIMOTEKY B YCTAHOBIIEHHBIE CPOKH.

3.2.11. [Ipu ytpare, mopye JOKyMEHTOB 3aMEHHTh HMX TaKUMHU XK€, JIHO0 UX
KOMUSAMH WM W3JaHUSMU, TPU3HAHHBIMU OWOIMOTEeKOoW paBHOICHHBIMH. [Ipu
HEBO3MOXKHOCTH  3aME€Hbl — BO3MECTUTh pEaJbHYI0 PBIHOYHYIO  CTOMMOCTh
JTOKyMEHTOB. CTOMMOCTh yTPAau€HHBIX, UCIIOPYEHHBIX JOKYMEHTOB OIpEAeIseTCs
3aBeayrolield Oubnuorekoi (OMOIMOTEKAapeM) MO ILIEHaM, YKa3aHHBIM B YYETHBIX



JIOKYMEHTaX  OWOJMOTEKH, C MNPUMEHEHUEM  KOA(DPUIMEHTOB IO NEPEOICHKE
OMOIMOTEYHBIX (POHJIOB.

3a yTpaTy HECOBEPIICHHOJCTHUMHU YHUTATEIAMU-YYAIIUMUCI JOKYMEHTOB U3
dbonga OMOIUOTEKH WIIM IPUYNHEHUE UM HEBOCIIOJIHUMOTO BpE/Ja OTBETCTBEHHOCTH
HECYT POJAUTENH (WU JIHIA, UX 3aMEHSIOUIUE).

3.2.12. [Ipu BBIOBITUM W3 WIKOJBI YATATENIb JOJKEH BEPHYTh B OHOIHOTEKY
YUCISIIMECS 32 HUM JOKYMEHTHI.

3.2.13. Tlpu BBIOBITHH YyuWTEJEH U COTPYAHUKOB IIKOJBI OTMEYaTh B
OubnuoTeke CBOW OOXOMHOW JIMCT, JIMYHBIE JieJla BHIOBIBAIOIIMX  yYaI[UXCS
BBIJIAIOTCSL TOJIBKO TIOCJIE COOTBETCTBYIOIIEH OTMETKH OMOIHMOTEKApS.

4. IlpaBa n 00513aHHOCTH OUOJIMOTEKHU

4.1. bubauomeka umeem npaso:

4.1.1. OcymiecTBIATh TOCTOSIHHBIN KOHTPOJIb 32 BO3BPAIICHHUEM B OMOINOTEKY
JIOKyMEHTOB, BBIJJAHHBIX YUTATEIISIM.

4.1.2. TIpou3BoauTh OOCIYXMBaHHE M BbIauy JOKYMEHTOB TOJIBKO IOCIIE:
NEepeperucTpallii 4uTaTele B Hadale ydeOHOro Troja, ¢ MpeabsSBICHHEM BCei
YUCIISIILIENWCS 32 HUM JIMTEPaTyphl; MOJYUYEHHUsS] OT YUTATENsl PAHEE BBIIAHHBIX €MY
JIOKYMEHTOB, CPOK IOJIb30BaHUSI KOTOPBIMU UCTEK;

4.1.3. OmnpenensiTh pa3Mepbl  KOMIEHCAUU 3a yiiepd, NpUYUHEHHBIN
yuTaTeraeM OMOJIIMOTEKeE.

4.1.4. VYcranaBnuBarh  wTpadHble  CAaHKUMMA 32 HApyLUIEHUE  MpaBuiI
MOJIb30BaHUSl OUOIMOTEKOW, MPEBBIIIEHHE CPOKOB IOJIb30BAHUS JIOKYMEHTaMHU
OMOIMOTEKH, JIIIATh TpaBa IMOJIb30BaHUS OMOIMOTEKOM Ha OIpEAENIEHHBIN CpOK.

4.1.5. Onpenensth nepeyeHb AOMOTHUTENbHBIX IJIATHBIX YCIyT OMOIMOTEKH.

4.1.6. YcranaBnuBaTh  TOPSAJOK  BbIIAaYd  JIOKYMEHTOB U3  (oHIa
OMOMMOTEKH TOJ] 3aJI0T YUTATEISAM, HE SBISIOMIMMCS COTPYTHUKAMH U YYaIlIUMUCS
JTAHHOW IIKOJIBI.

4.2. Bubnuomeka 0ba3ana:

4.2.1. ObecneunBaTh  OMNEPATUBHOE U  KA4YE€CTBEHHOE OOCIYKUBaHHUE
yuTaTeiaed OMOJMOTEKHU C yUeTOM HMX 3alIPOCOB M MOTPEOHOCTEH.

4.2.2. ObecnieunBaTh CBOOOJHBIN JOCTYN yuTaTenen K poHaaM OMOIHOTEKH U
OecIuIaTHYIO Bbladyy UX BO BPEMEHHOE T0JIb30BaHHE.

4.2.3. UadopmupoBaTh MOJB30BaTENIEH 000 BCEX BHUIAX MPEIOCTaBIISIEMBIX
OMOJIMOTEKON YCIyT.

4.2.4. IlpenocraBisaTe MONMHYH HHpOpManuioo o coctaBe (oHIa OMOIHOTEKH
yepe3 CUCTeMY TPAJIUIIMOHHBIX KaTajoroB, KapTOTEK, DJIEKTPOHHBIX 0a3 JaHHBIX
(3MeKTpOHHOTO  KaTajora), a Takke Jnpyrue  (opmbl OuOIHMOrpaduuecKoro
undpopmupoBanusi («CHUCKM ~ HOBBIX  MOCTYIUIGHMA B OuOmmoreky», JlHu
uHdopmaruu, J{Hu crienuanucTa u ip.).

4.2.5. OOecneynBaTh YHUTATEISIM BO3MOXHOCTHh IOJIH30BATHCS BCEMHU
UCTOYHUKAMU HH(POpMALMK OUOIHOTEKH.

4.2.6. BecTn KOHCYJbTaTUBHYIO pabOTy, OKa3bplBaTh IOMOLIb B TOHCKE U
BBIOOpE UCTOYHUKOB HH(OpPMALIUU.

4.2.7. 3HaKOMHUTb 4YHTATENEH C OCHOBaMU OUOIMOTEYHO-OMOIHOrpaduuecKoit
¥ UH(GOOPMAIIMOHHON KYJIBTYPHI.

4.2.8. Co3maBaTh M MOIJEPKUBATh KOMMOPTHBIE YCIOBHS MJIsI PabOTHI
yuTarenen OMOINOTEKH.

4.2.9. OGecrnieynBaTh COXPAHHOCTh U PAIIMOHAILHOE HCIOJIb30BaHHE (POHIOB
OUOIMOTEKH, CO3/1aBaTh COOTBETCTBYIOINE CAHUTAPHO-TUTUEHUYECKHUE YCIIOBUS IS



pa3MelIEeHUs M XPaHEHUs JTOKYMEHTOB, COXPaHHOCTb MaTEpHATbHO-TEXHUYECKOIO
o0opy10BaHMUSI.

4.2.10. IIpoBOAUTH MENKHI PEMOHT M CBOEBPEMEHHBIN MEPEIUIET MEYATHBIX
JIOKYMEHTOB, MPUBJIEKAs K 3TOU padboTe OMOINOTEUHbIN aKTUB.

4.2.11. Ob6ecneuuth pexuUM padbOThl OUOIMOTEKHM B COOTBETCTBUHM C
[IpaBuiamu BHYTPEHHETO TPYAOBOTO PACHIOPSIKA IIKOJIBI.

4.2.12. PerynsipHO OTYMTHIBATHCS O CBOEH JIEATEIIBHOCTH MEPE] TUPEKTOPOM
IIKOJIBI.



